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MTSS	
  Internal	
  Facilitator	
  	
  
	
  

Job	
  Title:	
  	
  Internal	
  MTSS	
  facilitator	
  
	
  
	
  Job	
  Description:	
  	
  The	
  Internal	
  Facilitator	
  is	
  a	
  staff	
  person(s)	
  within	
  a	
  school	
  building	
  
who	
  commits	
  a	
  specified	
  amount	
  of	
  time	
  to	
  support	
  school	
  personnel	
  in	
  the	
  
implementation	
  of	
  Multi-­‐Tiered	
  System	
  of	
  Supports	
  (MTSS).	
  	
  The	
  primary	
  goal	
  of	
  the	
  
Internal	
  Facilitator	
  is	
  to	
  build	
  internal	
  capacity	
  within	
  the	
  school	
  building	
  for	
  staff	
  to	
  
implement	
  and	
  sustain	
  MTSS	
  practices.	
  	
  The	
  specific	
  tasks	
  to	
  support	
  implementation	
  of	
  
MTSS	
  may	
  be	
  filled	
  by	
  more	
  than	
  one	
  person;	
  however	
  one	
  person	
  will	
  serve	
  as	
  the	
  
Internal	
  Facilitator	
  to	
  ensure	
  essential	
  roles	
  and	
  functions	
  of	
  facilitation	
  occurs	
  within	
  
the	
  building.	
  The	
  Internal	
  Facilitator	
  is	
  assigned	
  to	
  an	
  MTSS	
  Regional	
  Consultant	
  for	
  the	
  
purpose	
  of	
  receiving	
  training,	
  support	
  and	
  technical	
  assistance.	
  	
  The	
  Internal	
  Facilitator	
  
participates	
  in	
  networking	
  meetings	
  and/or	
  professional	
  development	
  opportunities	
  and	
  
facilitates	
  that	
  information	
  back	
  to	
  the	
  Building	
  Leadership	
  Team	
  and	
  school	
  personnel.	
  	
  
The	
  Internal	
  Facilitator,	
  in	
  collaboration	
  with	
  the	
  MTSS	
  Regional	
  Consultant,	
  works	
  with	
  
school	
  building	
  personnel	
  to	
  implement	
  MTSS	
  through	
  the	
  provision	
  of	
  professional	
  
development,	
  technical	
  assistance	
  and	
  coaching.	
  	
  
	
  
Essential	
  Job	
  Functions:	
  The	
  Internal	
  Facilitator	
  will:	
  	
  
	
  

• Attend	
  and	
  monitor	
  MTSS	
  trainings	
  with	
  building	
  level	
  team.	
  
• Support	
  building	
  school	
  personnel	
  to	
  develop,	
  implement,	
  evaluate	
  and	
  sustain	
  

MTSS	
  practices.	
  
• Meet	
  with	
  participating	
  School	
  Leadership	
  Team	
  to	
  assess	
  needs	
  and	
  identify	
  

goals	
  for	
  MTSS	
  implementation.	
  
• Promote	
  shared	
  decision-­‐making,	
  but	
  accept	
  responsibility	
  to	
  initiate	
  change	
  

(i.e.,	
  works	
  closely	
  with	
  administrator	
  and	
  building	
  team).	
  
• Work	
  to	
  align	
  professional	
  development,	
  technical	
  assistance	
  and	
  coaching	
  to	
  

MTSS	
  implementation	
  goals.	
  
• Support	
  the	
  collection	
  and	
  analysis	
  of	
  implementation	
  data	
  to	
  ensure	
  high	
  

fidelity	
  of	
  implementation	
  of	
  MTSS	
  activities.	
  
• Serve	
  as	
  liaison	
  between	
  school	
  building’s	
  staff	
  and	
  the	
  Regional	
  Consultant.	
  
• Participate	
  in	
  networking	
  opportunities	
  with	
  other	
  internal	
  facilitators	
  and	
  MTSS	
  

Regional	
  Consultants.	
  
• Establish	
  a	
  schedule	
  for	
  review	
  of	
  evaluation	
  data	
  (academic	
  and	
  behavior).	
  
• Communicate	
  with	
  parents	
  and	
  parent	
  organizations	
  to	
  increase	
  parental	
  

understanding	
  and	
  foster	
  parent	
  engagement	
  and	
  partnerships.	
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• Fluent	
  with	
  the	
  TIPS	
  problem-­‐solving	
  model.	
  
	
  

Qualifications:	
  
• Works	
  in	
  building	
  with	
  allocated	
  time	
  to	
  coordinate	
  MTSS	
  implementation.	
  
• Able	
  to	
  commit	
  to	
  2	
  years	
  of	
  service.	
  
• Strong	
  understanding	
  and	
  experience	
  with	
  MTSS	
  basic	
  principles	
  and	
  

components,	
  including	
  research	
  and	
  practices	
  related	
  to	
  school-­‐wide	
  behavioral	
  
and	
  academic	
  support	
  (i.e.,	
  applied	
  behavior	
  analysis	
  and	
  ability	
  to	
  use	
  a	
  variety	
  
of	
  observational	
  and	
  interviewing	
  skills).	
  

• Learn	
  and	
  implement	
  the	
  TIPS	
  (Team	
  Implementation	
  Problem-­‐Solving)	
  problem-­‐
solving	
  model.	
  	
  

• Strong	
  communication	
  skills.	
  
	
  


