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Tier II Staff Handbook Organizer

	Feature
	Materials
	Documented in Notebook?

	Guides
	1)  School-wide Behavior Matrix
2) MBI Action Plan
3) MBI Tier II Systems Development Plan
	 Yes	  No
 Yes     No
 Yes     No

	1. Team
	1) Tier II team list with roles identified
2) Schedule of meeting dates
3) Standard Agenda Format 
4) Copy of TIPS Meeting Minutes
	Yes      No
Yes	  No
Yes	  No
Yes	  No

	2. Identification
	1) Data Decision Rules
2) Teacher Request for Assistance nomination form and procedure
3) School-wide Social/Behavioral Screen (if applicable)
4) Environmental inventory/classroom self-assessment for ensuring students identified for Tier II support have received full access to Tier I
	Yes	  No
Yes	  No
Yes	  No
Yes	  No
Yes      No

	3. Function
Matching
	1) System for collecting student information/data
2) System to identify function
3) System to match intervention with function
	Yes	No
Yes	No
Yes	No

	4. Interventions: Check In/Check Out, Small Group Social Skills and Check & Connect 
	1) Description of Key Features of Each Intervention including:
Location
Name
Daily Progress Report/Weekly Progress Report
Data for progress monitoring
Reinforcement plan
Rules for student response (continuing, modifying intensifying, fading)
Plan for supporting students after graduation
Plan for assessing fidelity of implementation
2) Description of orientation procedures and materials to teach staff, students, and families about their participation 
	
Yes	No
Yes	No
Yes	No
Yes	No
Yes	No
Yes	No

Yes	No
Yes	No
Yes	No


	5. Progress
Monitor
	1) Written description of method to Progress Monitor
2) Copy of Sample Progress Monitoring Graph
	Yes	No
Yes	No

	6. Communication
	1) System for communicating and receiving feedback from staff
	Yes	No
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